Use this email template to send updates to candidates during the application process. If sending a bulk email, REMEMBER TO PUT EACH EMAIL ADDRESS IN THE “BCC” FIELD.

Update Email with Timeline
Subject: [Job Title] Application Under Review
Dear [Applicant’s Name],
Thank you for applying to the [Job Title] position at Brigham Young University. Your application is important to us, and we sincerely appreciate the time and effort you’ve invested in this process. 
Our team is carefully reviewing applications. We anticipate selecting candidates shortly and aim to schedule interviews within the next [specify timeframe]. 
Should you have any questions, feel free to reply to this email. We value your interest in BYU and appreciate your patience during this process.


Update Email without Timeline
Subject: [Job Title] Application Under Review
Dear [Applicant’s Name],
Thank you for applying to the [Job Title] position at Brigham Young University. Your application is important to us, and we sincerely appreciate the time and effort you’ve invested in this process. 
Our team is carefully reviewing applications. Rest assured; you will hear from us as soon as we have updates.
Should you have any questions, feel free to reply to this email. We value your interest in BYU and appreciate your patience during this process.
