½-Time Template
Why work at BYU?INSTRUCTIONS: Fill out this template following the guidelines and tips outlined in the boxes below. The spacing, font, and formatting is already set. The only text you need to change/fill in is in GREEN. When completed, change the green text to black and delete the boxes.


[bookmark: _Hlk135832999][bookmark: _Hlk135827296]As the flagship higher education institution of The Church of Jesus Christ of Latter-day Saints, Brigham Young University (BYU) strives to be among the exceptional universities in the world. At BYU, we are devoted to our faith and to our students. We take an active role in the university's mission: "To assist individuals in their quest for perfection and eternal life.”

Our unique mission, deeply rooted in the Gospel of Jesus Christ, provides countless ways to serve and make an impact. This, along with our remarkable culture of belonging, weekly devotionals, and endless opportunities for learning and growth—all situated within a beautiful and historic campus—make it hard to imagine a more inspiring place to work.

Job Title (keep bolded)A simple, general job title is best. Limit use of abbreviations.
Example: 
Official job title - Fin Mgr: OS Acct, Compl, Rptg.
Change to - Manager, Accounting & Compliance


Enter job overview paragraph here... Job overview. This section should be engaging. What is exciting about the job/team? What is the goal of this position, and what kind of impact does this role have? How does this job tie into the mission/aims of BYU? 
Example Job Overview: BYU is constantly conducting world-changing research, and now you can be a part of it! Whether it’s chemistry, engineering, archaeology, or any other area of study, you will help facilitate it. How will you do this? Because you love mining through data and identifying patterns/trends, you will help us identify bottlenecks in research progress, as well as identify leading researchers so they can be recognized, to name just a couple. We already have the software, and we’re happy to train you on it. This is a fantastic opportunity to help springboard you to higher levels of your career. We would love to talk with you more about how this role would fit into your career plans.


What you’ll do in this position: 
List the 5-10 most important and impactful functions/responsibilities. Do not simply copy and paste essential functions from your job description

· …
· …
· …

What qualifies you for this role:

Required

· A firm commitment to the mission of BYU 
· Minimum educational requirement
· Minimum experience requirement
· Any required licenses, certifications, etc.PLEASE NOTE: If someone doesn't meet the requirements as written here, we will not be able to screen them through, even if they are a referral and possess other relevant skills. Keep this in mind when deciding how narrow/broad to make the education and experience requirements. 

Example: instead of “Bachelor’s degree in marketing and 3 years of experience in higher education,”
you may write “Bachelor's degree in marketing or related field and 3 years of relevant work experience, OR equivalent combination of education and experience.”


Preferred

· Preferred education
· Preferred experience
· Continue list with skills, abilities, etc.     
          
What we offer in return:

This position comes with fantastic benefits, including:

· Employee assistance program, available to the employee and all members of their household
· Access to the library
· Free on-campus parking
· Free UTA pass
· Discounts at the BYU Store and for many events at BYU

¾-Time Template
Why work at BYU?INSTRUCTIONS: Fill out this template following the guidelines and tips outlined in the boxes below. The spacing, font, and formatting is already set. The only text you need to change/fill in is in GREEN. When completed, change the green text to black and delete the boxes.


As the flagship higher education institution of The Church of Jesus Christ of Latter-day Saints, Brigham Young University (BYU) strives to be among the exceptional universities in the world. At BYU, we are devoted to our faith and to our students. We take an active role in the university's mission: "To assist individuals in their quest for perfection and eternal life.”

Our unique mission, deeply rooted in the Gospel of Jesus Christ, provides countless ways to serve and make an impact. This, along with our remarkable culture of belonging, weekly devotionals, and endless opportunities for learning and growth—all situated within a beautiful and historic campus—make it hard to imagine a more inspiring place to work.

Job Title (keep bolded)A simple, general job title is best. Limit use of abbreviations.
Example: 
Official job title - Fin Mgr: OS Acct, Compl, Rptg.
Change to - Manager, Accounting & Compliance


Enter job overview paragraph here... Job overview. This section should be engaging. What is exciting about the job/team? What is the goal of this position, and what kind of impact does this role have? How does this job tie into the mission/aims of BYU? 
Example Job Overview: BYU is constantly conducting world-changing research, and now you can be a part of it! Whether it’s chemistry, engineering, archaeology, or any other area of study, you will help facilitate it. How will you do this? Because you love mining through data and identifying patterns/trends, you will help us identify bottlenecks in research progress, as well as identify leading researchers so they can be recognized, to name just a couple. We already have the software, and we’re happy to train you on it. This is a fantastic opportunity to help springboard you to higher levels of your career. We would love to talk with you more about how this role would fit into your career plans.


What you’ll do in this position: 
List the 5-10 most important and impactful functions/responsibilities. Do not simply copy and paste essential functions from your job description

· …
· …
· …

What qualifies you for this role:

Required

· A firm commitment to the mission of BYU 
· Minimum educational requirement
· Minimum experience requirement
· Any required licenses, certifications, etc.PLEASE NOTE: If someone does not meet the requirements exactly as written here, we cannot screen them through, even if you know them personally, or they possess other relevant skills. Consult with your HR consultant when deciding how narrow/broad to make the education and experience requirements. 


Preferred

· Preferred education
· Preferred experience
· Continue list with skills, abilities, etc.     
          
What we offer in return:

This position comes with fantastic benefits, including:

· 401k. BYU automatically contributes 8% at no cost to you. Additionally, if you contribute 5%, BYU adds an additional 4% (Rehires may qualify for different retirement plans)
· Employee assistance program, available to the employee and all members of their household
· Tuition benefits after two years
· Access to athletic facilities
· Access to the library
· Free on-campus parking
· Free UTA passes for employee, spouse, and qualified dependents
· Discounts at the BYU Store and for many events at BYU
Full-Time Staff TemplateINSTRUCTIONS: Fill out this template following the guidelines and tips outlined in the boxes below. The spacing, font, and formatting is already set. The only text you need to change/fill in is in GREEN. When completed, change the green text to black and delete the boxes.

Why work at BYU?

As the flagship higher education institution of The Church of Jesus Christ of Latter-day Saints, Brigham Young University (BYU) strives to be among the exceptional universities in the world. At BYU, we are devoted to our faith and to our students. We take an active role in the university's mission: "To assist individuals in their quest for perfection and eternal life.”

Our unique mission, deeply rooted in the Gospel of Jesus Christ, provides countless ways to serve and make an impact. This, along with our remarkable culture of belonging, weekly devotionals, and endless opportunities for learning and growth—all situated within a beautiful and historic campus—make it hard to imagine a more inspiring place to work.

Job Title (keep bolded)A simple, general job title is best. Limit use of abbreviations.
Example: 
Official job title - Fin Mgr: OS Acct, Compl, Rptg.
Change to - Manager, Accounting & Compliance


Enter job overview paragraph here... Job overview. This section should be engaging. What is exciting about the job/team? What is the goal of this position, and what kind of impact does this role have? How does this job tie into the mission/aims of BYU? 
Example Job Overview: BYU is constantly conducting world-changing research, and now you can be a part of it! Whether it’s chemistry, engineering, archaeology, or any other area of study, you will help facilitate it. How will you do this? Because you love mining through data and identifying patterns/trends, you will help us identify bottlenecks in research progress, as well as identify leading researchers so they can be recognized, to name just a couple. We already have the software, and we’re happy to train you on it. This is a fantastic opportunity to help springboard you to higher levels of your career. We would love to talk with you more about how this role would fit into your career plans.


What you’ll do in this position: 
List the 5-10 most important and impactful functions/responsibilities. Do not simply copy and paste essential functions from your job description

· …
· …
· …

What qualifies you for this role:

Required

· A firm commitment to the mission of BYU 
· Minimum educational requirement
· Minimum experience requirement
· Any required licenses, certifications, etc.PLEASE NOTE: If someone does not meet the requirements exactly as written here, we cannot screen them through, even if you know them personally, or they possess other relevant skills. Consult with your HR consultant when deciding how narrow/broad to make the education and experience requirements. 


Preferred

· Preferred education
· Preferred experience
· Continue list with skills, abilities, etc.     
          
What we offer in return:

This position comes with fantastic benefits, including:

· 401k. BYU automatically contributes 8% at no cost to you. Additionally, if you contribute 5%, BYU adds an additional 4% (Rehires may qualify for different retirement plans)
· Generous vacation and sick time, plus 13 paid holidays
· Employee assistance program, available to the employee and all members of their household
· Tuition benefits for employees and eligible family members
· Access to athletic facilities
· Excellent medical/dental benefits
· Short/long term disability benefits
· Paid parental and maternity leave
· Wellness program
· Free on-campus parking
· Free UTA passes for employee, spouse, and qualified dependents
· Discounts at the BYU Store and for many events at BYU

Administrative Template
Why work at BYU?INSTRUCTIONS: Fill out this template following the guidelines and tips outlined in the boxes below. The spacing, font, and formatting is already set. The only text you need to change/fill in is in GREEN. When completed, change the green text to black and delete the boxes.


As the flagship higher education institution of The Church of Jesus Christ of Latter-day Saints, Brigham Young University (BYU) strives to be among the exceptional universities in the world. At BYU, we are devoted to our faith and to our students. We take an active role in the university's mission: "To assist individuals in their quest for perfection and eternal life.”

Our unique mission, deeply rooted in the Gospel of Jesus Christ, provides countless ways to serve and make an impact. This, along with our remarkable culture of belonging, weekly devotionals, and endless opportunities for learning and growth—all situated within a beautiful and historic campus—make it hard to imagine a more inspiring place to work.

Job Title (keep bolded)A simple, general job title is best. Limit use of abbreviations.
Example: 
Official job title - Fin Mgr: OS Acct, Compl, Rptg.
Change to - Accounting & Compliance Manager


Enter job overview paragraph here... Job overview. This section should be engaging. What is exciting about the job/team? What is the goal of this position, and what kind of impact does this role have? How does this job tie into the mission/aims of BYU? 
Example Job Overview: BYU is constantly conducting world-changing research, and now you can be a part of it! Whether it’s chemistry, engineering, archaeology, or any other area of study, you will help facilitate it. How will you do this? Because you love mining through data and identifying patterns/trends, you will help us identify bottlenecks in research progress, as well as identify leading researchers so they can be recognized, to name just a couple. We already have the software, and we’re happy to train you on it. This is a fantastic opportunity to help springboard you to higher levels of your career. We would love to talk with you more about how this role would fit into your career plans.


What you’ll do in this position: 
List the 5-10 most important and impactful functions/responsibilities. Do not simply copy and paste essential functions from your job description.

· …
· …
· …

What qualifies you for this role:

Required

· A firm commitment to the mission of BYU 
· Minimum educational requirement
· Minimum experience requirement
· Any required licenses, certifications, etc.[bookmark: _Hlk139552121]PLEASE NOTE: If someone does not meet the requirements exactly as written here, we cannot screen them through, even if you know them personally, or they possess other relevant skills. Consult with your HR consultant when deciding how narrow/broad to make the education and experience requirements. 




Preferred

· Preferred education
· Preferred experience
· Continue list with skills, abilities, etc.
          
What we offer in return:

In addition to our competitive pay structure, this position comes with fantastic benefits, including:

· 401k. BYU automatically contributes 8% at no cost to you. Additionally, if you contribute 5%, BYU adds an additional 4% (Rehires may qualify for different retirement plans)
· Excellent work-life balance: 13 paid holidays + 22 days paid vacation + 12 sick days, accrued annually
· Employee assistance program, available to the employee and all members of their household
· Tuition benefits for employees and eligible family members
· Access to athletic facilities
· Excellent medical/dental benefits
· Short/long term disability benefits
· Paid parental and maternity leave
· Wellness program
· Free on-campus parking
· Free UTA passes for employee, spouse, and qualified dependents
· Discounts at the BYU Store and for many events at BYU


