½-Time (PT Non-Benefited) Template
**The last day to submit an application for this position is, <DATE> by 11:59pm MST. **
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Job Title (keep bolded)
[image: Text Box 2, Textbox]
Enter job overview paragraph here...
Note: This is a part-time position (10, 15, 17.5, 20) hours per week.
What you’ll do in this position:
[image: Text Box 2, Textbox]
· …
· …
· …
What qualifies you for this role:
Required
· A firm commitment to the mission of BYU.
· Minimum educational requirement
· Minimum experience requirement
· Any required licenses, certifications, etc.[image: Text Box 2, Textbox]
Preferred
· Preferred education
· Preferred experience
· Continue list with skills, abilities, etc.
What we offer in return:
This position comes with fantastic benefits, including:
· Employee assistance program, available to the employee and all members of their household
· Access to the library
· Free on-campus parking
· Free UTA pass
· Discounts at the BYU Store and for many events at BYU
Pay Grade:
Typical Starting Pay:
The actual compensation offered will take into consideration internal equity and may vary based on the candidate’s job-related experience, knowledge, skills, and other relevant factors. Candidates with very significant work-related experience may receive an offer higher than the posted typical range.
**If the job doesn’t have a post-end date, the job could close at any time on any day**
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it use of abbreviations.

A simple, general job title is best. Li
Example:

Official job title - Fin Mgr: OS Acct, Compl, Rptg
Change to - Manager, Accounting & Compliance
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Job overview. This section should be engaging. WWhat is exciting about
the jobiteam? What is the goal of this position, and what kind of impact
does this role have? How does this job tie into the mission/aims of
BYU?

Example Job Overview: BYU is constantly conducting world-changing
research, and now you can be a part of itl Whether it's chemistry,
engineering, archacology. or any other area of study. you will help
faciltate it. How will you do this? Because you love mining through data
and identifying pattemsftrends, you will help us identify bottlenecks in
research progress, as well as identify leading researchers so they can be
recognized. to name just a couple. We already have the software, and
we're happy to train you on it This is a fantastic opportunity to help
springboard you to higher levels of your career. We would love to talk
with you more about how this role would fitinto your career plans
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List the 5-10 most important and impactful
functionsfresponsibilties. Do not simply copy and
paste essential functions from your job description
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PLEASE NOTE: If someone doesn't meet the requirements as written here, we will not be able to
screen them through, even if they are a referral and possess other relevant skills. Keep this in mind
when deciding how narrow/broad to make the education and experience requirements

Example: instead of “Bachelor's degree in marketing and 3 years of experience in higher education.”
you may write Bachelor's degree in marketing or related field and 3 years of relevant work experience,
OR equivalent combination of education and experience.”





